
The first step in the proposal process is to create a user account. You 
will be required to enter your email address and create a password.  
Once the account has been created, you will then be able to access the 
questions.  

STEP #1 Enter your email address, create a password, enter your 
first and last name.

STEP #2 Click on “Create Account”

STEP #3
An email will be sent to you indicating your account has 
been created.

STEP #4
Click on the link within the email to activate your 
account. Your User Account has been COMPLETED 
and ACTIVATED. 

STEP #5 Go back to the sign in page.   https://stem.extapp.uni.
edu/StemApplicationManagementSystem/#/login

STEP #6
Enter your email address and password.  Click “Sign In” 
to access the application portal.

NOTE:
If you forget your password, click “Forgot password?” 
and an email will be sent to you to reset the password.
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STEP #2
In the pop-up screen select “Scale Up Program Proposal” in the 
first drop down.

STEP #4 Click “Start”

STEP #3 In the second drop down select “Scale-Up Program Provider RFP.”

STEP #1 Click “Start New Application”
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STEP #1
Complete your answer by typing in the information in 
the box or selecting a response from the drop down.
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STEP #2
Attachments will be uploaded for questions 8 and 9.  The following file 
formats are acceptable for upload; doc, pdf, jpg and xlsx.

A budget template is available under Frequently Asked Questions located at the 
following website https://iowastem.gov/scaleup-provider-applicationNOTE:
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Clicking “Save and Exit” allows a person to come back at a later date to complete the proposal.Save and Exit

When the proposal is complete then click “Review for Submission.” The screen on 
page 5 will pop up to provide a final review before clicking “Confirm and Submit.”Review for Submission

“

“Save and Exit”  or  “Review for Submission”
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STEP #1
If the information in the proposal is accurate, select “Confirm and Submit” at 
the bottom of the screen. That is the final step for submitting your proposal. 

STEP #2 An email is generated and sent confirming the proposal has been submitted. 
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Completed Everything has been completed for consideration.

Incomplete The proposal has not been finalized or submitted.

While working on the proposal the status will appear as “Incomplete.”  Once you have submitted your proposal, 
the status will change to “Completed.” 

Page 6

Proposal Status

STEM SCALE-UP PROGRAM  Online Application Management System

Help Guide:  Scale-Up Request for Proposal



Page 7

Copy The applicant may submit another proposal by clicking Copy.

View You may view your proposal after it has been submitted.

Edit
Prior to submission, the applicant may edit the proposal up until the 
deadline.

Delete The applicant may delete the proposal prior to submission.

Edit / Copy / View / Delete
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